                              PRE-K SCHEDULE   August 11, 2016                              

                                                  MRS. KING

                                     SMYRNA PRIMARY PREK                                                       
7:15 Stand by class door and greet children and parents. Raise blinds. Children come into classroom. Collect and check folders for notes and lunch money. Put up coats. If child returns a library book highlight it on the library print out and place it in the blue tub on top of cubbies. Initial and write time arrived on the morning check in sheet on clipboard. (on black shelf on top of cubbies by door) Restroom/wash hands. Child signs in. Child goes to carpet to choose a book to read.
7:25 Announcements and Pledge on Channel 68
7:30 Lunch count and attendance. Check attendance from previous day.  Yellow attendance envelope and substitute folder are on right corner of teacher desk on the black tray. Write down children absent on a paper, put it in yellow envelope and place it outside of door. Mark lunch count and place lunch bag outside of door.
7:40-8:20
Math Number Sense Calendar

Math large group/small groups/assessment---see lesson plans
Mondays: EA puts mat covers on mats during group time or right before rest time.

8:20 Walk down hall

8:25-8:55   Related Arts

EA take emergency bag

EA stays with the class for related arts

Monday—Library
Tuesday—P.E.
Wednesday—Art
Thursday—P.E.
Friday---Music—in classroom
Return: Teacher does quick assessment in hallway…child goes in classroom to practice letter sounds/movement songs as they finish
9:00-10:00
Literacy/Theme Focus—See Lesson Plans
Small Groups/Assessment

When finished move to Centers/Restroom
CENTER TIME /Manipulatives/Small Groups/Social/Problem Solving
See name cards for centers on bathroom door. Send children to restroom. EA walks around and helps children/works on language skills and other academics.   Teacher works on individual skills assessment/small groups
Clean up centers with clean up song.
10:00 Wash hands, line up to go to lunch/creative movement/story
10:10 Get lunch boxes and walk to lunch

10:15-10:45 Lunch Time—EA and Teacher STAY with children. EA take emergency bag.
10:50 Return: Teacher does quick assessment in hallway…child goes in classroom to practice counting/rhymes/learning songs with movement as they finish. Send each child to restroom/wash hands
11:15-11:45
Outdoor Gross Motor time on playground. EA go to Ms. Sartain’s room to get walkie talkie. EA bring Emergency Bag by prek classroom door. EA bring water bottles. It depends on the weather conditions if this is music and movement in classroom or gross motor time outside.  Schedule will vary. Possible movie for a treat if the weather is too bad to go outside.

EA walks playground and teaches children safety/playground rules/monitors safety of children. EA helps the children respond in full sentences and works on communication skills.  
Teacher does assessment of individual children’s skills and practice of individual skills. Monitor playground.

When returning to classroom from playground the EA knocks on the back door of Ms. Sartain’s classroom door and leaves walkie talkie in the charger. The EA opens the door for the prek class to come inside the classroom.

Children stand by classroom back door and practice counting while waiting on door to be opened.

11:45
Name Writing/Math/Literacy/ Writing Practice at tables
12:00-1:00

Quiet Time on mats. Put on quiet music—CD under calendar Walk around and helps children relax.  Cover them up, rub backs etc.  Assist children as needed.

Fill folder at mailboxes with papers on Wednesdays
Prepare materials for the classroom.

Lesson Planning with EA
Clean tables and prepare snack and water at tables.

1:00
Wake up children for snack. Wash hands and child goes to table for snack/social time.  Storytime.
FRIDAYS: EA PUTS MATS COVER IN GREEN TUB TO GO HOME TO BE WASHED BY A PARENT AND RETURNED MONDAY MORNING.

1:20 Take folders/coats/lunch boxes to cafeteria for dismissal. Take dismissal papers that are on top of black tray by the classroom door.
1:30
Go to door at cafeteria to check for ID and make sure person picking up is on the pick up list. Parent signs out child.  Make sure child takes folder and lunch box/coat
Library Books—Parent signs for it on Mondays. Put library print out list on sign out sheet on Mondays and parent will initial it.
 Stand at cafeteria door and check name on driver’s license. THE PERSONS NAME MUST BE HIGHLIGHTED OR THEY MUST GO TO THE OFFICE AND RUN THEIR ID THROUGH RAPTOR BEFORE DISMISSING THE CHILD. The person’s name MUST be on the dismissal list on the registration card to release the child.  Parent signs out child on clipboard sign out sheet.  List is in the substitute folder and on a clipboard on the top of the black tray by the front classroom door.  If not on the dismissal list they CANNOT pick up the child.  Release child to the person approved to pick up.  Initial and write time child is dismissed on the teacher sign out list. 
Call and locate parents of children not picked up

2:00-2:40

Call and locate parents of children not picked up

Conference with parents as needed

Screening children as needed
Clean Room—Clean up Snack, sweep floor, refill water bottles

Wednesdays—EA Clorox water bottles

Clorox and

Clean tables and chairs and clean out water table

Clean toys as needed

Take recyclable items 
Rake mulch under swings and slides as needed  

Prepare centers and lessons for the next day.

Make copies/prepare materials for the classroom

Run errands

Pull Blinds. Make sure back door is shut tightly. 
